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	SUBJECT/TITLE:
	Vendor Rebate Checks

	
	

	PURPOSE:
	To establish a process by which UI Health Care departments will validate, endorse and deposit vendor rebate checks.

	SCOPE:


	Institutional 

	DEFINITIONS:
	None


GUIDELINE:

A. Vendor rebate checks should be promptly validated, endorsed and deposited to ensure correct handling of rebate funds, optimal cash flow and adequate internal control over the checks.
B. If vendor rebate are dependent upon provision of patient health information, approval from the Data Governance Committee must be obtained by completing an External Sharing Request.
C. Vendor rebate checks should be sent directly to Procurement and Value Implementation (PVI) Services for deposit.

a. If department does not send to PVI, they are responsible to insure that all vendor rebate checks are deposited in accordance with cash handling policies.

D. Rebates based on operating expenditures should be recorded as a negative expense on I/O/D account below, using the same fund/dept/sdept that was originally charged for the items that generated the rebate

a. Account I/O/D 6600-275-0000 for all departments except for pharmacy (Inventory Rebates), 
b. Pharmacy rebates are posted to I/O/D account 6130-900-00000.
E. In cases where a capital rebate is based on operating expense purchases, such rebates should be offset against the operating supply expense for the cost center(s) that incurred the supply expense and not against the capital item purchased.

F. If the rebate relates to purchases from several departments and the correct rebate distribution information is not readily available, the rebate can be initially deposited to department 7900-00000 (central control).  Pharmacy rebates are posted to department 7305-00020. 
a. When the rebate distribution information is available, the rebate can then be redistributed to the appropriate operating dept/sdepts based on each areas’ pro rata share of purchases that generated the rebate. The rebate must be correctly distributed within the same fiscal year as it was received.

G. The amount of the rebate check should be independently validated by departmental personnel to ensure the appropriate rebate amount was received.  
H. Documentation of check copy, deposit information, and independently prepared validation of rebate allocation should be retained by the department for a period of the three fiscal years.

H.
Rebates on capital purchases should be credited back to the same MFK used to purchase the 
capital item. This will allow Asset Management (PSAM) records to be updated so the 
correct depreciation is charged to the user area(s).
I. Information related to device credits such as notices, invoices, and/or checks, should be directed to the following email DeviceCreditComm@healthcare.uiowa.edu.
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