Food and Nutrition Services
Table Skirt and Linen Table Top Order Form

	Today’s date____________________________________		
	Department:____________________________________
	Requestor’s name:_______________________________
	Requestor’s Contact info:__________________________
	Requisition Number:______________________________
*********************************************************************************************
Date of Event:________________________________________________
Date & Time to be delivered:_____________________________________
Room Address for delivery:______________________________________
[bookmark: _GoBack]SIGNATURE OF PERSON RECEIVING ORDER:

_____________________________________________________________
Date & Time to be returned:______________________________________
SIGNATURE OF PERSON RETURNING ORDER:

_____________________________________________________________


	Linens rented
	Number Delivered
	Number Returned
	Cost of rental
	Total cost

	All–in–one tabletop
	
	
	$40.00/table
	

	White Table top
	
	
	$20.00/table
	

	White Table Skirt
	
	
	$20.00/table
	

	
	
	
	
	

	Disposable skirting
	
	XXXXXXXXX
	variable
	



