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	SUBJECT/TITLE:
	SAFETY ORIENTATION AND IN-SERVICE TRAINING

	
	

	PURPOSE:
	In order to ensure that all Engineering Services personnel have proper safety knowledge and are using that knowledge, each individual shall receive periodic training on safety matters.

	


POLICY:

A.
New employees  

New employees shall receive full orientation to all safety procedures and practices as related to their job function within 8 weeks of start date.    
B. On Going

All employees shall receive periodic training in all safety procedures and practices as related to their job function. This shall occur through the regular monthly shop safety meetings, special meetings as needed, on the job observation and training, video tapes, outside seminars as needed and other ways as deemed necessary.
C. Responsibility

The Shop manager or his/her designee shall have full responsibility to develop and implement all necessary safety training. Training records shall be kept by the Shop manager or his/her designee in the employee’s file, in the Engineering Services office file. A copy will also be forwarded to the UIHC Safety and Security office. 
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