Guidelines for the CMHS Performance Partnership Block Grant Budget SFY2008
(July 1, 2007-June 30, 2008)
	GENERAL GUIDELINES/INFORMATION –BUDGET 2007


	Availability of form
	The budget form is the same form that was used last year. The form is available at the ICMH website  www.icmentalhealth.org . 


	Excel spreadsheet
	The budget form is similar to a balance sheet where revenue equals expenses. The form is in EXCEL 2003. 


	How many separate budgets?
	Each program proposal will need a separate budget. For example: 1) if you are submitting a proposal for an adult program and a child program, two separate budgets will need to be submitted; and 2) if you are submitting two adult proposals, a budget for each proposal will need to be submitted. 



	Agency to provide information in the yellow areas of the spreadsheet

	The agency is to provide the information for the yellow highlighted areas. Information for the blue areas will automatically be calculated. 

	Budget Sheet Format
(Revenue=Expenses)

	If the budget form has been completed correctly, the following will be true:  

1) The amount of total program revenue equals the amount of total program expenses.

2) The amount of block grant funding received from DHS equals the amount of block grant dollar expenses. 


	REVENUE (Revenue=Expenses)


	Projected Revenue 
	Projected revenue includes all sources of program funding. If your proposal will receive funding from other sources in addition to the block grant, specify the source and amount of funding. If your program does not receive funding from any other source leave blank.


	Block Grant $$
	Provide the funding amount received from Block Grant monies for your particular program.


	Total Revenue
	The total amount of all sources of revenue that you have provided will automatically calculate.



	EXPENSES (Expenses=Revenue)


	Job title
	List the job title of each staff position that is part of this program. It is not necessary to provide the name of the person. 


	FTE
	Full-time Equivalent, for example: 
1.0 FTE position=100% time; .50 FTE position=50% time.



	Salaries, Benefits, Block Grant $
	For each position, specify the salary and benefits to be funded by the total program. Also, for each position fill in the total salary and benefits that block grant dollars will fund.  


	Education & Training, Travel, Equipment, Supplies, Other

	For each line item, specify the program expense to be funded by the total program.
And, for each line item fill in the amount that block grant dollars will fund. 
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