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	Policy and Procedure Manual

	Engineering Services – Pneumatic Tube System                  C-202
                                        Emergency Procedures



	
	

	SUBJECT/TITLE:
	Failure of Pneumatic Tube System Emergency Procedures

	
	

	PURPOSE:
	To restore Pneumatic Tube system.

	
	


A.
Engineering Services personnel will:




1. Locate source of problem.




2. Call in additional personnel, if needed.




3. Activate Emergency call list, if needed.




 4. See Pager Notification List
B. If repairs cannot be made in a reasonable amount of time (30 minutes or less), Engineering Services will notify the following:




1. Safety and Security




2. Pharmacy Department




3. Pathology Lab




4. Critical Care Lab




5. Emergency Department

C. If repairs are beyond the scope of in-house personnel, Engineering Services will call the appropriate outside contractor for assistance.

D. Related and Supporting Documentation


1. Utilities Management Program, Engineering Services Policy C-001


2. Safety Reference Cards


3 .On Call and Call Back Procedures, Engineering Services Policy A-115
Source: UI Healthcare Engineering Services

Date effective: July 1, 1995
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