	SUBJECT:
     Planned Utility Outage Procedure


	POLICY NUMBER:

     B-214



	DEPARTMENT:

     ENGINEERING SERVICES

	EFFECTIVE:
     August 23, 1998

	APPROVED BY:
     DALE FLANNERY,

     MANAGER
	REVISED:

September 1, 2001


POLICY STATEMENT:


Engineering Servicces will, whenever possible, give at least five (5) to seven (7) days written notice of a planned Utility Outage.  All departments that will be affected by the Outage will be notified in advance to ensure proper accommodation can be made.  If the planned Utility Outage happens to be an emergency, and there is not sufficient time to send out a written notice, all departments that will be affected will be notified verbally.


The written notification sent by Engineering Services will contain the following information:

A. The Utility that will be affected (Electricity, Steam, Hot and Cold Water, Sewage, Air Handling System, Heating, Medical Air, Elevators or Pneumatic Tube System.)

B. The day and date of the outage.

C. Beginning and ending time of outage.

D. Approximate duration of outage.

E. Purpose of the outage.

F. Who will be performing the work requiring the outage.

G. All areas that will be affected by the outage.

H. A contact name and phone number.

In the case of a planned electrical outage, information will be included as to whether emergency or normal power will be affected.

