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	SUBJECT/TITLE:
	Hazardous Materials Communications

	
	

	PURPOSE:
	To ensure safe working conditions for employees

	
	

	
	


In order to ensure safe working conditions for Engineering Services personnel, a program 
for education in the proper use, dangers, precautions, needed safety equipment and other 
matters relating to the hazardous materials with which they may come into contact shall
be followed.

Procedures:

1.
A Hazardous Materials Task force shall:



A.
Be composed of the Operations Manager of Engineering Services or 


his/her designee and one person from each shop.



B.
Establish and maintain a listing of all hazardous materials 




and chemicals used in each shop.



C.
Establish and maintain a file of hazardous materials, 




safety data sheets on materials used in each shop.



D.
Establish a master listing and file of material safety data in the Work 


Control Center of Engineering Services.



E.
Recommend guidelines for the posting of required signage and other 


guidelines as needed.



F.
Meet at least once each fiscal year to review all policies, guidelines, 


completeness of files and records and training practices.




2. The Manager of each Engineering Services shop is responsible to 


    ensure proper training of all employees on the safe use of all such 


    materials including typical protective clothing needs, first aid 



    treatment and safe handling practices.  This shall be the topic of a 


    monthly safety meeting twice each year.




3.
Accidents shall be reported in the same manner as all work related 



accidents.  (See Personnel Policy Statement A-106).




Hazardous Materials and Waste Management Program
Source: UI Healthcare Engineering Services
Date effective: July1, 1995


Date Revised: January 28, 2008
Date Reviewed: March 31, 2016 

B205-Hazardous Materials 
Page 1 of 2
B205-Hazardous Materials
Page 2 of 2

[image: image1.jpg]