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	SUBJECT/TITLE:
	Safety Guidelines for Short term Employees, Trainees and Visitors

	
	

	PURPOSE:
	All individuals who are working in, or visiting the various shops and/or other work areas of Engineering Services are to be advised of applicable safety guidelines in order to ensure their safety.  Special care is to be used to ensure the safety of short term employees, trainees and visitors.

	
	


Procedures:

A.
Short term employees/trainees shall be instructed by the responsible work group on basic safety procedures as needed to perform any assigned work in a safe manner.  This shall include at least the following:




1.
Basic Tool Safety




2.
Location of safety eye washes and showers




3.
Use of any necessary protective clothing and/or equipment




4.
Proper handling of any hazardous chemicals as necessary




5.
Any special precautions needed to perform assigned work




All short term employees/trainees shall be monitored as closely as 



necessary to ensure their safety.



B. Visitors shall be escorted during their visit to work areas as needed to 


      ensure they do not place themselves, the physical facilities, or any 


      systems of the UIHC in jeopardy.


Responsibility:



The Shop Manager, or his/her designee, shall be responsible for any 


instruction or assignments necessary to meet the intent of this policy.
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